
5. Trade Union Association 

6. Labor Supply 

Login  

Browse the Link:  https://ilmis.dolos.gov.np/ 

 

 

● Choose “Enterprise level Trade Union “ 



 

● Applicants must enter the email address to receive the OTP for verification. 

● Click on the check box to accept the terms and conditions. 

● Click on the Get OTP button 

●  OTP will be sent to the respective email 

● IF OTP is not received Resend OPT will resend 

 

● Enter the OTP received in the email and click “SUBMIT”. 



After the applicant's verification is successful, they are directed to the 
Dashboard of different users. 

 

 

Trade union registration 

To register as an enterprise-level trade union, the workers who wish to join must meet 
two requirements. First, their total count should be at least 25% of all non-management 
employees in the company. Second, the organization must have more than 10 
employees in total. These conditions ensure that a significant portion of the workforce 
supports unionization and that the union represents a substantial workforce. 

To register click “add new” for old register or renew click “old register and renew”. 

 



 

 

 

 



To register an enterprise-level trade union, users need to fulfill the above 
requirements. 

● Enter "प्रतिष्ठान नाम" 

● Enter "प्रस्िाविि नाम" 

● Enter "ठेगाना" 

● Enter "गठन ममति" 

● Select "श्रम कार्ाालर् छान्नुहोस ्" 

● Upload "अनुसूची १" 

● Upload "फारम १: सदस्र् कामदारहरुले गरेको सम्झौिा/स्िीकारोक्ति" 

● Upload "फारम ३: कार्ासममतिको बैठकद्िारा पाररि तनर्ार्" 

● Upload "फारम ४: अक्तिर्ारनामाको पत्र" 

● Upload "फारम ५: कामदारहरुको वििरर् व्र्ािस्थापकद्िारा प्रमाणर्ि गने कागज " 

● Upload "बबधान रमाणर्ि प्रतिमलवप" 

● Fill "फारम २: कार्ासममतिका पदाधधकारी र सदस्र्हरुको नामािली (कार्ासममतिका 
सदस्र्हरुको नामािली)" 

● Enter "कारोबार संकेि न"ं 

● "भुतिानी रकम (रु.)" is set by admin 

● Select "भतुिानी ममति" 

● Upload "भुतिानी ममति" or "अनलाइन भुतिानी" 

● Enter "save" button 

 

If form 5 is filled, the administration will initiate the verification process. Upon approval, 
the certificate will be generated. 

 



 

If form 18 is filled, the administration will initiate the verification process. Upon 
approval, the certificate will be generated. 

The admin requests the upload of the "daabi ujurika sambandhama" for 15 days, 7 days, 
and 3 days, along with the issuance of a letter to be published on the website. 

 

Once the administrator approves, the user will receive a certificate on their profile. 

 

 

 

 



6. Renewal of Enterprise level 

The trade union authorized personnel should update any necessary documents, if 
applicable, and upload them again for certification renewal. 15 days’ notice is sent to 
the Registered Trade Union if not renewed after expiry. 

The conditions for renewal are as follows: Renewal must be done either before 3 
months of expiry, within 3 months of expiry, or within 6 months after expiry. 



 

● Upload "अनुसूची १" 

● Upload "फारम १: सदस्र् कामदारहरुले गरेको सम्झौिा/स्िीकृति" 

● Upload "फारम ३: कार्ासममतिको बैठकद्िारा पाररि तनर्ार्" 

● Upload "लेखा अडिट ररपोटा" 

● Upload "फारम ४: अक्तिर्ारनामाको पत्र" 

● Upload "फारम ५: कामदारहरुको वििरर् व्र्ािस्थापकद्िारा प्रमाणर्ि गने कागज  

/फारम ५" 

● Upload "बबधान रमाणर्ि प्रतिमलवप" 

● Fill "फारम २: कार्ासममतिका पदाधधकारी र सदस्र्हरुको नामािली (कार्ासममतिका 
सदस्र्हरुको नामािली)" 

● Enter "कारोबार संकेि न"ं 

● "भुतिानी रकम (रु.)" is set by admin 

● Select "भतुिानी ममति" 



● Upload "भुतिानी ममति" or "अनलाइन भुतिानी" 

● Enter "कारोबार संकेि न"ं 

● Enter "भुतिानी रकम (रु.)" 

● Upload "भुतिानी ममति" or "अनलाइन भुतिानी" 

● Enter "save" button 

If a form is filled, the administration will initiate the verification process.  

7. Name Change of Enterprise level  

To change your name, start by filling out the "Basic Details" form. If necessary, the 
authorized representative of the trade union should update all the required documents 
and upload them again for certification renewal click “add new”  

 


